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Application for Public engagement and Outreach Grant
To support the public engagement and outreach activities of members of the society in the field of Anatomy
	

	1. Applicant details

	

	Membership No.
	
	
	

	Title (Dr/Mr/Ms etc.)
	
	
	

	First name
	
	
	

	Last name/Family name
	
	
	

	Email
	
	
	

	Twitter Handle*

optional
	
	
	

	University/Employer
	
	
	

	Current Position
	
	
	

	

	2. Project/Event details

	
	
	

	Please give a detailed description of the proposed activity that is to be supported by the grant. 
	
	 

	(A) PROJECT/EVENT TITLE

	
	

	
	
	

	(B) DATE(S) ON WHICH THE PROJECT/EVENT WILL TAKE PLACE AND LOCATION

	
	

	
	
	

	(C) NATURE OF PROPOSED ACTIVITY (EDUCATIONAL WORKSHOP, SCHOOL ACTIVITY, PUBLIC ENGAGEMENT ETC)

(D) OBJECTIVES OF THE PROJECT/EVENT (300 words)

Summary of what you hope to achieve and how it will promote a better understanding of Anatomy to your target audience.

For school projects: why is the funding essential for providing this student experience? Is this experience additional to the school biology curriculum?


	
	

	

	

	

	(E) TARGET AUDIENCE (100 words)
Define the target audience and its expected size.



	

	

	(F) DESCRIPTION OF THE PROJECT/EVENT (300-500 words)
Give full details of the proposal. Fully describe what will happen during the activity and its relevance to the intended audience. Indicate whether this is a new or repeat activity. Fully describe any materials or resources that will be produced. 



	

	(G) KNOWLEDGE AND EXPERIENCE OF PERSONNEL INVOLVED IN THE PROJECT/EVENT (200 words)
Give brief details of your previous experience WITH OUTREACH and PUBLIC ENGAGEMENT that makes you suitable to run this project. 


	

	(H) EVALUATION (100 words)
Describe how you will evaluate the success of your activity and determine whether the objectives of the project/event have been met.


	

	(I) SUSTAINABILITY AND LEGACY (100 words)
As applicable, comment on how the materials, outputs or knowledge generated by this activity may be used after the completion of the project.

For schools projects: how will the impact of this project be sustained?  

	

	(J) IMPACT (100 words)

If you have previously received funding from this Anatomical Society scheme please provide details of the impact of your grant on public understanding of Anatomy etc.


	

	

	


	

	3. Financial details

	(A) EXPECTED COSTS (up to a MAXIMUM of £500)
 Itemise all costs requested from the Anatomical Society: including consumables, any room rental, insurance, prizes, travel for speakers.


	

	(B) Anat Soc Merchanidise requested 

Give details of whether you are requesting Merchandise (Pens, coasters, message bugs etc), with details of how much. 


	

	
	
	
	

	TOTAL GRANT REQUESTED
	£
	
	

	

	5. Safety and Insurance

	For activities that are taking place away from your place of employment or that will include members of the public or school students a completed risk assessment for the activity, giving details of the nature of risks, safe handling precautions, procedure in case of an emergency should be produced. Public safety should be included: fire safety, emergency exits, maximum number of people allowed in the venue.

	
 FORMCHECKBOX 
  risk assessment will be completed before activity to take place

	PUBLIC LIABILITY INSURANCE:

For events where the activity is part of an organised event, such as a science festival, the Anatomical Society’s Public Liability Insurance will cover the awardee. This does not include manual work, such as constructing a stand.

For events that are organised by the awardee Public liability insurance may be required.

For University Employees this may be provided by your University 



	Please provide details of the public liability insurance for any event, including who is responsible:  

	

	

	6. Supporting statement

	To be supplied as a separate sheet by your head of department or another referee who knows the work or activities related to your proposal. If any part of the activity is to be carried out in your department or school, this should include a statement that appropriate provision will be made for the work to be done there. Proposals involving another organisation should include a supporting statement from that body.

	 FORMCHECKBOX 
  supporting statement attached

	

	

	7. Applicant declarations

	Data protection:
I consent to the data included in this submission being collected processed and stored by the Anatomical Society
No  FORMCHECKBOX 

Yes  FORMCHECKBOX 

Please tick one box
I confirm that I have read, understood and agree to abide by the terms and conditions of the scheme and guarantee that any award made by the Anatomical Society will be used for the specific purposes for which it is granted. 

I confirm that I will produce a full report on the event and will obtain permission from the people in any photographs submitted, as part of the report or separately, that they are content for their image to appear in any publicity produced by the Society. 
I also confirm that all information provided in this form is complete and accurate to the best of my knowledge.

	
	

	Signature                                                   
	
	Date
	


Send completed form, together with supporting documentation, to:

Maryanne.piggott@kcl.ac.uk the subject line Public engagement and Outreach Grant Application
File: PEO AS Application Form – v2-220621
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